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How to Enter Grades Using I-Cue
Grades 1-5
1. Go to the NKSD website http://www.nksd.net
2. Click on i-Cue link (the 5th from the bottom). You may also go directly to the i-Cue site at http://icue.ri.net. 
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Fill in SchoolMax log-in information which was given to you during training and that you use when you take attendance. Be careful only be allowed so many log-in tries before you are locked out.  
4. Click the LOG-IN button.
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Select another school » Select another student » Student report card » Report card comments for Smith-Cotto, Nina Marie (Grade:
o1)
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Select another school » Select another student » Student report card for SMITH-COTTO, NINA MARIE (Grade: 01)
Terms

Behaviors 1 23

Listens attentively

Demonstrates respect for athers

Takes responsibiliy for own actions

Practices self-cantrol

Demonstrates effort
Work Habits
Organizes own material

Manages time constructively

Fallows routines/directionsirules

Warks independently

Warks well with others

Completes classwork an time

Warks neatly

Cantributes to classroom discussion

‘

Returns hormework on time
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Click on the Standards-based report card user link on the Please Select A School screen
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Reads and understands various types of iterature
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Reading/Language Arts

Wites and communicates ideas about what is read|

Applies pracess writing skils

Applies spelling skills and grammar skils

Uses oral language to communicate effectively
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Reads at least 25 hooks per year
Mathematics
Understands Math concepts

Applies Problem Solving skills

Communicates in Mathematical terms

Computes accurately
Science
Understands content and concepts

Applies Science skills
Social Studies
Understands content and concepts

Applies Social Studies skills
Health
Understands content and concepts

Understands cancepts and demonstrates skills
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Social Studies 2

Understands content and concepts
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Applies Social Studies skills -

Health 2
Understands content and concepts -
Understands concepts and demonstrates skills -

Demanstrates sportsmanship and cooperation
At
Understands concepts and demanstrates skills
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Demanstrates appropriate work hahitsfbehavior

Understands cancepts and demonstrates skills

i

Demanstrates appropriate work hahitsfbehavior -
Library 123

Understands cancepts and demonstrates skills -

Demanstrates appropriate work hahitsfbehavior
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Type in student’s last name (you can type in 3 characters) in the box and click the SEARCH button
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7. Click on the student’s name from the list.
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Please Select A School

Standards-based report card user: Aquidneck Elementary School (School Number 0106)
i-Cue Attendance and Grades: Aquidneck Elementary School (School Number 0106)
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15422 Sachica, Isabella |02 11/18/1998
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15143 Schriber. OwenT (01 11/28/1998
12361 [Schultz. Katerina (01 0/12/1998
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You will now see the whole standards-based report card for the student.  Use the scroll bar on the right side to see more.
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TYPING COMMENTS USING WORD
(SPELL CHECK, WORD COUNT AND COPY/PASTE
DIRECTIONS)

Open Microsoft Wrod.

2. Type the student's comments. Do not use fancyfonts. Please use Times
New Rornan and change the fort size to 10,

3. Spell Check

a. Click on the





9. For behaviors and work habits check click the down arrow button to choose areas that need to be checked/starred. Remember: you only need to indicate areas where improvement is needed.
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1. Open Microsoft Wrod.
2. Type the student's comments. Do not use fancy fonts. Please use Times B
- New Roman and change the font size to 10. 2l
3. Spell Check -
a. Click on the spel check button, % | on the toolbar located at *L
. the top of the Word window. 43
OR-
b. Click TOOLS->SPELLING AND GRAMMAR 7
- 4. Word Court: =
a Click TOOLS->WORD COUNT B
b
A
2

Stattics:
Pages
words
Characters (no spaces)
Characters (with spaces)
Paragraphs
Lines

[ tnclude footnotes and endnotes.

A hep
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10. For standard grades click the down arrow button next to the standard to be graded and click on the desired grade.
11. Click the UPDATE button when you are done entering grades.

COMMENTS
There are two ways to enter comments. You can enter comments by clicking on the Add/Edit Comments link at the bottom of the student’s screen or you may type your comments in Word and then copy and paste them into the comment section of the report card.  
*IMPORTANT: there is a limit of 255 characters (including spaces and punctuation) for comments! 
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Reads the appropriate complexity and qualiy for this grade level v
B Demanstrates Cornprehension of literary text v
Demanstrates comprehension of infarmation materials v
- Reads aloud accurately v
Delete - Fluency v
N Delete - Self Monitoring/Correcting Strategies v
- Delete - Comprehension
Delete - READING HABITS
B Delete - IndependentiAssisted Reading
Delete - Discussing Boaks v
- Delete - Vocahulary v
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Click on the Add/Edit Comments link at the bottom of the report card screen

2. Type your comments and then click the update comments button. 

3. Click the SELECT ANOTHER STUDENT link at the top of the page to go to the next student.

4. Remember to click the LOG OFF button in the upper right corner of the screen when you are done and have clicked the UPDATE button.


To create your comments in Word and copy them into i-Cue do the following:


1. Open Microsoft Word.

2. Type the student’s comments.  Do not use fancy fonts. You can use up to 255 characters for comments.  
3. Spell Check:

a. Click on the spell check button                   on the toolbar located at the top of the Word window.
b. -OR-

c. Click TOOLS->SPELLING AND GRAMMAR
4. Word Count:
a. Click TOOLS->WORD COUNT
i. You will see a summary of how many pages, words, characters, etc.  Use the

ii. Characters (with spaces) count.

5. If you have more than one student’s comments on

a page, highlight each comment and do word count.

6. Save your comments (just in case!)

7. Copy & Paste

a. Highlight the comment.  If more than 255 characters, you’ll have to copy & paste the first 255 characters and then go back and copy & paste the remainder of the comment.
b. Copy by using one of the methods below:

i. Click EDIT->COPY –OR- click on the copy button             

ii. -OR- point to the highlighted text, right-click (your mouse – it’s the button you don’t always use), left click COPY.

8. If you are not already logged onto ICUE, log-in and click on the student you want.
9. Click in the comment box.
10. PASTE your comments. 
11. Click the update comments button. 
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